ACCOUNTS RECEIVABLE SYSTEM

The ACCOUNTS RECEIVABLE SYSTEM is used to track and manage
the monies owed to a business by its customers. Invoices created by
the ORDER/INVOICING SYSTEM and the CYLINDER CONTROL
SYSTEM can be automatically posted to this module. Payments
received are then posted to the receivables ledger and applied to

outstanding invoices.

Control journals are created each step of the way to monitor the dollars
that pass through this system. Collections are improved through the
use of a variable-period AGING report. Service or finance charges
on delinquent balances can be automatically assessed and statements
printed on your letterhead stationery or custom designed forms for

mailing to the customer.

ACCOUNTS RECEIVABLE MENU

EDITING PROGRAMS

* The EDIT RECEIVABLES DATA program is used to add,

change, delete or view transactions and
information in the receivables database.

The QUICKVIEW A/R INQUIRY is
an optimized version of a full RECEIV-
ABLES INQUIRY detailing a custom-
er’s transaction history. It is designed
for quick access to one customer’s
information.

REPORTS
* The RECEIVABLES INQUIRY gives
a detailed report of all information
relating to a customer’s receivables his-
tory.

The RECEIVABLES JOURNAL
gives a numerical listing of transac-
tions in the receivables database with
subtotals by transaction type (invoice,
payment, etc.).

The RECEIVABLES AGING report
displays all open items (unpaid invoices
and unapplied credits) for each cus-
tomer’s account.
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* The FINAL RECEIVABLES JOURNAL is similar to the
regular RECEIVABLES JOURNAL. It is pre-configured to give
only subtotals by transaction type for the just ended prior month.

This journal is used to verify the manual control log to prove the

integrity of the receivables information.

The CREATE SERVICE CHARGE program automatically

computes finance (service) charges on past due balances.

The RECEIVABLES STATEMENT is a formatted printout of

an account printed on custom forms available from INFONET-
ICS for mailing to the customer. Various formats/layouts are

available.

The EMAIL/FAX A/R STATEMENT program facilitates
electronic transmission of the Receivables Statement when the

InfoFax and InfoMail modules are installed.

INFONETICS, Inc. « 1729 Gateway Circle » Grove City, OH 43123 » 614/875-2006

RECEIVABLES MENU

The FINAL RECEIVABLES AGING is similar to the regular
RECEIVABLES AGING. It is pre-configured to include only trans-
actions dated through the end of the just ended prior month. This
report can be retained for hard copy record.

MISCELLANEOUS

The FINAL RECEIVABLES INQUIRY is similar to the regular
RECEIVABLES INQUIRY. It can be printed for hard copy record
before purging the receivables database.

The PURGE RECEIVABLES DATA program is used to remove
closed items (paid invoices and checks) from the receivables
database. Only transactions that have been invoiced and paid prior
to the purge date are removed. All open items (unpaid invoices and
unapplied credits) are maintained indefinitely.

The VERIFY RECEIVABLES DATA program is a maintenance
program to ensure internal integrity in the receivables database.
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| B EDIT RECEIVABLES DATA

B svstem

The EDIT RECEIVABLES DATA program is used to add,
change, delete or view transactions and information in the

receivables database.

» Used to post and apply cash receipts,
over/short payment adjustments, credit
invoices and write-offs.

* Customer Contact Name, Telephone,
C.0.D. Status, Special Comment, Last
Payment Date and Amount, Credit Limit,
Budget Amount and Current Aging ap-
pear on screen. Customer Notes are view-
able.

* Provides view (or review) of open items

[ g‘ Edit Recerables Datsroot@infonebcf13) D -

[ Logon: rootlinfonet:/

Trans ID PAYMENT
Customar ID
lTrans: an Date

' . (-)Cr (+)Db
nt Awvailable

edit Amount -40.00 08/15 Budget:

(unpaid invoices and unapplied credits) for
an account.

== Tran I.D. Orig Jxm:n.t ~Open ===Applied ---Balance Des lon===
2500 07/ -1 5.50 0.00
144 f 3. 0 5.00 ). 00 SERVICE CH
19661 fa 20zZ.50 ] 389.5 F{ VERBAL MBS .
11/30/08 .0 c ! .06 27761
12714/ 08 960 .58 ! 0 960.58 28145
: ( 0.00 ( Bl46
28153

|

| -
fadditional Note
|

|

"

* Customer’s open invoices and unapplied
credits can be viewed as payments are
posted.

B - PO

» Payments can be applied to a specific
invoice for the dollar amount you choose or
payments can be automatically applied to

@
- RN N T

5 L] 0.00 6 PO 276625
TOTAL AFPFLIE 0 I:Iﬂ <=REMATNING

the oldest invoices. | LBt EYSSE INFONETIC EII.‘! m Deletef] Exit

w

* Payments applied to a specific invoice can EDITING SCREEN: EDIT RECEIVABLES DATA
be reviewed and/or changed.

* Payment and all other AR history is maintained and can be
viewed indefinitely.

+ Security permission modes to prevent deletion except by autho-
rized personnel.

* Audit journal produced at the end of each editing session.

9021 JOE"E JOE"E BODY

9022 LITTL LI

GRARD TOTAL

Edit Receivables Data Mon Fab 16 16:3

SAMPLE OUTPUT: EDIT RECEIVABLES AUDIT JOURNAL
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RECEIVABLES JOURNAL

ACCOUNTS
RECEIVABLE
SYSTEM =

| g Recemvables Journakroat@infonetcs13)

| . QO :

SMARTVIEW AND E

rootf@infonetx: /13

Receivables Journal Feb 16

Mon

Transaction Humbexr

Customer
Customar Codas

I!-ail'; Subtotals
NDetailed (Y/H)

Print Application

Cutput Device

I I I N B 15roNETICS

ABCDEFGHIJELM

Ty
{¥/H)

(¥/H)

SETUP SCREEN: RECEIVABLES JOURNAL

The RECEIVABLES JOURNAL gives a
numerical listing of transactions in the receiv-
ables database with subtotals by transaction
type (invoice, payment, etc.).

* View transactions in numerical (journal) order.
* Detailed or Summary modes available.

» Application data shows which payments paid a
particular invoice and vice-versa.

» Report can be restricted to a range or single
customer through a number of common profile
properties, a range or specific date and a range or
specific Type of transaction.

* Output can be directed to the screen, .PDF
preview, any printer, fax, email or a networked
harddrive on the server.

[N Go J view JJ | Exit

LA

ogon: root@infonstx: /13 INFONETICS, Inc. Mon Feb 16 16:42:31 2009
Receivables Journal Page: 1
For The Period 0L/01/0% Thru 99/99/99
ran I.D. C - ------------ --Date-- Description--------- ----Debit ---Credit --Running -------- Application --------
el e e e eeeeeeee —eeee--—- —-BaTance Tran I.D. ---Amount UnApplied
65.50 65.50
LITTLE AUTO WRECKING CO.% 226.53 226.53
INVOICE TOTAL * 2 0.00 0.00
PAYMENT
9021 JOE'S JOE'S BODY SHOP 02/16/09 Ch 400.00 -400.00 I 2500
I 19681
5 144 0.00
9022 LITTL LITTLE AUTO WRECKING CO.% 02/16/09 Cki -452.00 I 15120 0.00
PAYMENT TOTAL * 0.00 -452.00 452,00 0.00
JOE'S BODY SHOP 01/01/09 APPLY  DEC SERVICE 0.00 0.00 I 1968 -13.54
5 45 13.54 0.00
SERVICE CH TOTAL * 0.00 0.00 0.00 0.00 0.00
GRAND TOTAL #* 292.03 452,00  -159.97 452.00 292.03

SAMPLE OUTPUT: RECEIVABLES JOURNAL

INFONETICS, Inc. « 1729 Gateway Circle » Grove City, OH 43123 » 614/875-2006
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o W o QUICK VIEW AR INQUIRY

w- W  SYSTEM

I gq.m.i View AR Inquirglrooti@infonebc17) - =RE-3 = |
Logon: root@infonetx: /17 guick View A/R Inquiry Tue Fab 17 17:38:43 20050

SMARTVIEW AND EXCLUSIVE RANGES IN EFFECT!
The QUICK VIEW A/R INQUIRY

provides quick access to a customer’s Customaz

. . . Datas To Print 0
Accounts Receivable transaction history 599458
within the selected date ranges. De- Cutput Device g

signed for ease of use in credit rating,
the program offers a <VIEW> option
from the Customer ID field and is pre-
configured to send output to the Screen.

INFONETICS

SETUP SCREEN: QUICK VIEW A/R INQUIRY

RECEIVABLES INQUIRY

The RECEIVABLES INQUIRY gives a detailed report of all
information relating to a customer’s receivables history.

Complete account transaction history (debits/ credits).

Application data shows which payments

paid a particular invoice and vice-versa. o Receivables Inquinyiroo@intonetc/17) .
Logon:! rootlinfonetx: /17 Eeceivables Inquiry Tue Feb 17 17:43:43 2009

» First and last date of business (Open-

Date/CloseDate), credit limit and budget SMARTVIEW AND EXCLUSIVE BAMGES IN EFFECT!

amount.
* Days Old column; Days old for each _ ) A = = ) 1

. . Saquenca (W AS/L/2/C/Z) & BWum ID, Alpha, Addrl, Adde2, City, Zip ABCDEFY JELM
transaction and weighted average for Customer Codes Rep Terr Stats Flags
customer overall.

Dates To Print

+ Days To Pay column; Days to pay for
each transaction and overall weighted Print Transaction

1 A ] 1 (] 1 i
average for customer. Print Applica tlon
Print MHotes Lines

Print Type Totals
Print Aging Teotls
Fage Break (¥/N)
Output Davica

Subtotals by transaction type with last
transaction dates (last payment date).

Current Aging Totals with High Credit
Balance.

* Report can be restricted to a range or
single customer through a number of
common profile properties, a range or
specific date and a range or specific Type
of transaction. SETUP SCREEN: RECEIVABLES INQUIRY

INFONETICS

+ Output can be directed to the screen, any printer, .PDF preview,
fax modem, email or a networked harddrive.
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QUICK VIEW/RECEIVABLES INQUIRY

ACCOUNTS
RECEIVABLE
SYSTEM

Legon: root@infonetx: /17

Customar-------------m=mmmmmmmm oo

LITTL DANID LITTLE ALTC
YARD {2

15 PLAMK ROAD
NEW SPRINGFIELD, OH 44403
Ms. LILLY LITTLE

WRECKING C0.

Cont:

Tran I.0.
BALANCE BROUGHT FORWARD
20708

14/08

2208

22008 5597

158058
138059 10/
19120 10/

138085 10/

T b b

19782 11/0L/08
198053 11/29/08
9020 127301708 ChE

3L/08 12456
31/08 %663
31/08 9663
31/08 %663
20,05 9997
16/08 ChgE

100038 127
ll: 039 12/
12f
12y
als
a2/

00040
00040

le—_
158074
an22

R B e = R R

CUSTOMER TOTAL

----Dedit ---Credit
00.00 0.

Type-—----
ADJUSTHENT 0y

100,

DEMUIRRAGE 587.65 00 857
INVOIC 26074.32  5EEB.4L 20RCG.

i
S

MOTE LINES 0.00 0.

[ T Y 0 R -

--Date-- Description--------

B2 03

INFORETICS, Inc.
Recaivab]
For The Pericd 09/

g5 Inquiry
2
0

1708 Thru 95/95/55

---------------------- -CR Limit ---Budget CpenDate

Tele: 216-793-8517  500.00  500.00 01/31/04
Type: IMDUSTRIAL

Rep: WILHELM WESTLAND

Terr: WORTH ROUTE 4 1

COoD-

----- Debit ---Credit ---Balance Tran 1.0, ---Awount
I8ls.68 2310379 771188
78.00 TEES BS P S0Z0 -17B.0C

-275.25
T A
2

Ble5.14 P 5020
Be17.14 P
858676

111451

11191.

290954

25
an
.00

i
9.52
539

80

e

28201

lsa03s
leand7
lsa0=8
L i)
1980381

R |'I-(r'|'\l::|'\|_'l'll:|.'l|_'ﬂu:|
3wy P O S P WD

3
1

[S ol s =N =]

I

i e e e e e R R B B B B

63.19
B8
A2 T 18170 52.00

* 39599,

i i
Fa

--Balance LastEa

0 06/1

Iy 5

& 01720
00 04718/

PAYMENT 43 85 J25B89.36 -25800.51 02/18/09

RENTAL 17485 14 00 12485.14 12/31/08

SERVICE CH  3l19.726 200 319.26 08/31/99

------ Date------- --Current ------4-- ------B-- ------C-- ------0-- --------- -----High -
--From-- --Thru-- 01/18/09 12/19/08 11/19/08 10/20/08 (00/00/00 --Bz

09/29/08 99/93/99 2653 SU7E.%5 46.80 2973.01 0.00 &8273.79 11191.95

ClasDate
00,/00/00

Uribpm]ded DaysToPay

0.00
0.00
0.00
47%.62
2448 38

45.80

0.0
3350.
5745

e

0.00

Tue Feb 17 17:5:4

-Avarage --Current

o

-Bzlance ---Credit DaysToPay -Days 074
&8

SAMPLE OUTPUT: QUICK VIEW A/R INQUIRY/RECEIVABLES INQUIRY
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o W o RECEIVABLES AGING

w- W  SYSTEM

The RECEIVABLES AGING report displays all open items
(unpaid invoices and unapplied credits) for each customer’s
account.

Lists only customer’s open items.

Five (5) variable aging categories; current month and each
previous month.

Credits column separates out unap- = Agingioot@intaneve 100
plied credits. Logon: root@infonetx:/ /16 g Thu Feb 19 16:09:03 2009

Days Old column; weighted days old

average by customer and overall. [
Customer ID A ZIF Code

Can sort numerically by customer ID,

. uence (N/AS1/2/C/Z) < EE 2, City, Zip ABCDEFGHIJKLM
alphabetically by name, or even by 4/ ’ = P s

Customer Codes Type e State Flags

nTr ansaction NHumber

Can select only past due accounts
(for example, all customers whose

accounts are older than a given date), : Date
and/or for balances greater than a E:"‘:"

. P ate
given minimum. : e

Date

* Detailed mode: Customer, telephone, Y —

contact, all open items, original
amount, days old, and balance due ge C B, ©, D, -(Credits), +(Partials), 0(Zerc's)
aged into appropriate aging categories [

. Cutput Device
with totals. |

mrovETICS [ B BT

* Condensed mode: Customer, tele-

phone, contact, weighted average days
old, and aging totals. SETUP SCREEN: RECEIVABLES AGING

* Report can be restricted to a range or single customer through
a number of common profile properties, a range or specific date
and a range of specific Type of transaction.

 Output can be directed to the screen, .PDF preview, any printer,
fax, email or a networked harddrive on the server.

-

Logon: root@infonetx:/16 INFONETICS, Inc. Thu Feb 19 16:30:42 2009
Receivables Aging Page: 1

-Cust- Mame------------- Contact------ Telephone--- Ave 0L/20/0% 12/21/08 11/21/08 lo/22/08  OL/0L/08 ---Credits ---Balance

LITTL DAVID LITTLE AUTO LITTLEAMS. LI 216-793-8917 71 226.53 5076.95 45,80 2828.01 8278.29
MCDON  MCDONALDS RESTAUR RAMDALLNOIM - 412-867-8824 50 118.37 118.37
MIDOH MID-CHIO MEDICAL KAREN JOHNSOMN 614-555-1212 50 45250 452.50
3 Customers GRAND TOTAL ** 70 226.53 5648.82 45.80 2528.01 0.00 0.00 8850.16

- e ‘

PERCENT OF TOTAL *=

SAMPLE OUTPUT: RECEIVABLES AGING WITHOUT DETAIL
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ACCOUNTS
RECEIVABLES AGING RECEIVABLE .
SYSTEM
Logon: root@inforetx: /16 INFORETICS, Inc. Thu Feb 15 16:34:35 2005
Recedvables Aging Page: 1

Tran I1.D.

LITTL DAVID LITTLE AUTD WRECKING CO.

YARD 42

15 PLANY ROAD

MEW SPRINGFIELD, OH 44403

158065 10/72/08 9897

lagoes |

100038 12/31/08 12465

100035 12/31/08 5663

1oooan 1231708 5663
1

100041 12731708 9663
188074 0120708 5857

[ = I~ I~ R S e

MCDON  MCOONALDG RESTALRANT
BACK. DOOR

3372 WEST BROAD
COLMBUS, OH 45145
R 100042 12/31/08

MID-CHIO MEDICAL CENTER
1234 HIGH STREET
COLMBUS OH 43000

R 100043 12/31/08

3 Customers

ol

LITTLEWS. LILLY
CHECE ON CONTRACT

L4 479,62 120
244839 110

4580 &

3880.30 S50

574.50 30

6845 =0

23.70 =0

2%.53 30

AiE

CSTIMER TOTAL * 71 27653 GO6.05 4680  Z258.0l 8278.29
RANDALLYJIM 412-657-8E2 0.00 0.0 0&/19/08

115.37 %0 115.37 119.37

E R L e T IREREREE,

CUSTCMER TOTAL * 50 119_37 119.37
KAREM JOHNSON BlA-E-1717 000 0.00 0&/19/08

457 50 80

A

CUSTOMER, TOTAL = 50
AVE

Comzact--------mmmmmm e
--Date~-- Description --Drisc ----Apount Day

f20f0e 12721508

3550.30

574.50

-

Telephone--- -CR Limit
1172108 10/22008

---Budget LastPaid
0LA0l/08 ---Credits ---Balance
=00.00 02/16/08

2l6-793-B0917  500.00

475
2445

o
i

45 80

GRAND TOTAL *=

PERCENT OF TUTAL *=

4580 2838.01 0. 0.00  8850.16

1% 35 i i

SAMPLE OUTPUT: RECEIVABLES AGING WITH DETAIL

INFONETICS, Inc. « 1729 Gateway Circle » Grove City, OH 43123 » 614/875-2006
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" ACCOUNTS
| S |

SYSTEM

The CREATE SERVICE CHARGE
program automatically computes
service (finance) charges on past due
balances. Unpaid service charges may
be compounded if desired.

« Service charges can be applied to
selected customers.

* Produces Service Charge Invoice if
desired.

» Service charge rate, days past due,
and minimum finance charge can be
changed at any time if desired.

RECEIVABLE CREA ERVICE CHARGE

ECEJESHHDECI\D ootidnfanets :
root@infonetx: /16 m..“ hﬁi“ ﬂ:ﬂ;bg:. Thu Fab 1% 16:3%:30 20058

SMARTVIEW AND EXCLUSIVE RANGES IN EFFECT!

Logon:

Customar ID Mams ZIFP Code

4 Mum ID, Apha, ?-'cdn:'Lrl

Sequence [N/
Customer Codes

Jr.. ...:L]_: ABCDEFGHIJELM

Transaction Humbar

Ending Date
All Open Trans From
Thru
Will Ba Charged Parcent
Effective D

Minimum § Amount
Meassage Line

Massage Line 2
Hessage Line

Massage Line

Updata Databasa (Y/NH)
Cutput Dewvic

INFONETICS
- = 2

SETUP SCREEN: CREATE SERVICE CHARGE

SERVICE CHARGE INVOICE

T . Your Company Name S Compamey Hm

fe pany frur Campany Ham

fi | & Logo Goes Here S Gy, T 4SS
N334 Toamanntiad Tl - '—‘i-:.r_u O 4137

Phaes (123) 123-1234 * Fax {123) 133-1226

SAMPLE OUTPUT: CREATE SERVICE CHARGE
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RECEIVABLES STATEMENT NS,

SYSTEM

The RECEIVABLES STATEMENT is a formatted printout
of an account printed on custom forms available from IN-
FONETICS for mailing to the customer. Various formats/lay-
outs are available.

* Open items format lists only unpaid
invoices and unapplied credits.

x: /16 Receivables Statement Thu Feb 19 16:47

Activity format lists balance brought
forward and all transactions for the
current period (month).

Customar Hame ZIFP Code

Aged dunning messages can be printed
ty, Zip ABCDEFGHIJHKLM to correspond to each aging period. The
F]"'"i'" m appropriate message, determined by the
Ending Date P s olfiest open invoice for that customer,
Current Date g [ will be printed on the statement.

Date
Date Four advertising lines available for

Date B / ' - general use.

Sequence [(H/AS1, f2 M ¥, Hlph.:. IL:'I.:lrl .hdn:'Lr"" ci

Message Lin hhkhkhhhhhbhhbbhbdhbhhdhbbhhbhhihd Can be sorted numerically by customer

Massage Line 2 * COMING IN SEPFT, 20% OFF OF ALL * 1D, alphabetically by customer name,
|Massage Line * POWER TOOLS AND ACCESSORIES +# b
Message Line B e e L £} or even by ZIP code.

i nimun/Maximm Amount Can be run for only past due accounts
|hge Criteria

Print Grand Total Page (for example, all customers whose ac-
|Cutput Devic counts are more than 60 days old), and/
INEONETICS : i or for balances greater than a given

) minimum.

SETUP SCREEN: RECEIVABLES STATEMENT e
« Statements can be generated individually for only selected cus-

tomers, or in batch.

+ Five aging totals are printed at bottom of statement.

* Output can be directed to the screen, .PDF preview, any printer,
fax modem, email or a networked harddrive on the server.
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" ACCOUNTS
s RECEIVABLE
B SYSTEM

RECEIVABLES STATEMENT

N

A

STATEMENT

“~ & Logo Goes Here

1234 Somewhers Strest + Some City, OH 43123
Phone (123) 123-1234 « Fax (123) 123-1235

|
|
!
|
"~ Your Company Name |
|
!
|

T
LLg

KEW
0.
ATTH:
NEW MI

MI TOWN
BOX 9987
LITTLE AU
DDLETOWN,

FINANCE CO.

WE]

TO
OH

CEING
4304

E CO.
4

9997
1245
9663
9663
9663
2257
SERWV
TOU ARE |90 D
d ek ko

* COMIN IN

* PCWHRE TO

R TR ERRT
PLEASE FPRY YOUR EBEYDGET

52 52.00,I 52.00

479.62 53l.62) I 479.62

2a4gs.39 Zggo.ollz 2448.39

46.80 Zg.B11 1 45.380

6 3B50.30 77.111 R 3B50.30

574.50 1.61lIR 574.50

628.45 80B0.05| R 528.45

23.70 8103.7§| R 23.70

226.53] 0.29|1 226.53

ICE CH 45.40 8375.69] 5 45,40
AYS PAST DUE, P2y NOW!
Ak kkkk Rk Rk Rk hh ok kh k| Ew kR

QLS AND

20% oFF OF]
ACCESSOR
khEtr ek hkhhhhhh

SEFT, ALL

Ak A R

AMOU

T

e
OF $500.

8375.6%, = B375.69

LAMCE.

\ F 1.5% FER MONTH WHIGH IS AN ANNUAL
E RATE OF 18% WILL EE APFLIED TO YOUR UKPAD

|
]
i PLEASE RETURN THIS
I

STUB WITH PAYMENT

SAMPLE OUTPUT: RECEIVABLES STATEMENT
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