ORDER INVOICING SYSTEM

ORDER
INVOICING
SYSTEM

The ORDER/INVOICING SYSTEM is used to post and print Order/Invoic-

A typical order is posted to the system as an Open Order, no invoice date
is given at that time, and an un-priced Delivery/Shipping Ticket is
printed. After delivery is made, the original Order is pulled up on screen
and edited for corrections; (enter additional quantities Shipped or
Returned...). The Order is then automatically priced and invoiced and
the final Invoice is printed. Stock is automatically committed or relieved
in the Inventory Control System, Cylinder Activity records are automati-
cally posted in the Cylinder Control System and serial number activity is

es at a point of sale terminal/printer.
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recorded in the Serial Number database. Invoices are batched daily to

an Invoice Journal, and then updated to Accounts Receivable.

ORDER/INVOICING MENU

ORDER/INVOICING

INVOICING

The POST ORDERS program is used to post
new orders to the system. View Screens are
available to view and select reference infor-
mation from related databases.

The POST SHIPPING LABELS program
prints 5” wide x 4” high shipping labels used
on packages shipped to customers.

The OPEN ORDER REPORT shows only
open (not finalized or invoiced) orders.

The POST INVOICES program is used to
finalize orders into invoices, and print, fax or
email the actual Invoice

The INVOICE JOURNAL program pro-
duces a journal listing in numerical order of
selected invoices.

The INVOICE BATCH programs provide
an  alternative to printing, faxing or emailing as
the invoices are finalized.

The UPDATE INVOICES TO A/R program is used to auto-
matically create the appropriate transactions in the Receivables
Database for a batch of invoices.

The INVOICE EXCEPTION REPORT program lists invoices
in numerical order restricted to only those which contain excep-
tion or error conditions.

The SALES TAX REPORT lists sales tax liabilities by state,
county, city and other local jurisdiction for monthly or quarterly
reporting procedures.

AUTOMATIC FILLING

The ORDER PICKING REPORT lists open orders which can
be pulled for delivery based on current inventory quantities.

The PRINT PACKING SLIPS program prints open orders

which can be pulled for delivery based on current inventory
quantities.
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ORDER/INVOICING MENU

QUOTATIONS
* The POST QUOTATIONS program serves the sales force with quo-
tation generation in Order/Invoice format without compromising Post
Order numbering system or viewing display.

SALES ANALYSIS
* The SALES ANALYSIS programs generate monthly, detailed or
comparative spreadsheet analyses of sales history. Each analysis can
be ranked from highest to lowest by gross sales, volume cost, profit or
margin.

MISCELLANEOUS
* The MOVE INVOICES TO ARCHIVE program is used periodi-
cally to move current invoices into the Archive Database. The orders
can still be accessed on-line and are available for reference and sales
analysis purposes.

* The PURGE INVOICES FROM ON-LINE program removes
invoices from the on line database. Used ONLY when permanent
removal of an order from On-Line memory is desired.

Ver 2.22 Page 27

™v



ORDER
INVOICING
SYSTEM

The POST ORDERS program is used to post new orders to the
system, finalize orders into invoices, and print

POST ORDERS

the actual Order/Invoice.

It is also used to view customers’ names,
addresses, contact and telephone #, order/
invoice history, Inventory Part file and current
stock quantities, part sales history, cylinder :
balances and serial numbers. W 0. sox 9987

¢ Data associated with each Order/Invoice:
— Order Number
— Customer/Ship-To ID

— Sold To Name and Address (can be
overridden on each Order/Invoice)

— Ship-To Name and Address (also can
be overridden on individual Order/
Invoice)

— Customer Contact Name, Telephone
Number, Type Classification,
Comment, Current A/R Balance and
Credit Limit displayed for reference

— Dates Ordered and Invoiced,
+ Customer Wanted and actual Shipped Date, and Date Payment
Due

— Purchase Order and Job/Release ID’s
— Warehouse or store ID

— Sales category; Cash/Will Call, Cash/Delivered, Charge
Will Call, or Charge/Delivered

— Operator/Account Rep ID

— Route/territory

— Tax Jurisdiction (Set Automatically from Customer File)

— Prompt Pay Discount calculation
+ Data associated with each line item on order:

— Part ID

— Description (can be changed/overridden on certain items)
Cylinders Shipped/Returned for “GAS” products

Quantity Ordered, Backordered and Sold for regular
hardgoods/supply items

— Serial Number Shipped and Serial Number Returned for
both cylinders and hardgoods

— Unit Price and Extended Price
— Sales Tax status for each item
— Unit Cost can be changed/overridden on certain items only
Automatic Features And Warnings; as each Order/Invoice is
entered, the following checks and balances are performed:
* Over Credit Limit; This order would push customer’s Accounts
Receivable over their credit limit.
* C.0.D. Warning; Customer has been flagged as Cash On Delivery,
but Order is marked as “Charge”.
+ Inactive Account; Customer’s account has been closed (usually as a
last resort) and should no longer be used.
* Old Unpaid A/R; Warns if a customer account is greater than 60 days
old.
* P.O. Required; Customer requires purchase order on invoice, but
none has been entered.

# Post Ordersigawda@infonebo17)
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EDITING SCREEN: POST ORDERS

Stock Below Minimum/Out Of Stock; The product being com-
mitted will fall below its re-order point or may actually be out of
stock.

Cylinder Out Of Balance; Customer is not currently checked
out with the number of cylinders he is trying to return.

Serial Number Exception alerts such as New Or Unknown Se-
rial #, Double Shipped, Double Returned, Returned From Wrong
Customer or Ship-To address, and Change In Part ID.
Automatic Pricing; 4 levels of pricing; Quantity discount-

ing, Dated Special Customer Gas Pricing, and Dated Special
Customer Supplies Pricing by either product group, manufac-
turer or specific item, and Global Sale Pricing.

Special pricing highlighted on screen for easy identification.
Issues and tracks Material Safety Data Sheets as necessary per
item for each customer.

Provides option to apply Hazardous Material Surcharge to any
item requiring MSDS.

Automatic Delivery Charges; Calculates delivery charge as a
flat charge per order (each Customer/Ship-To can have its own
rates).

Automatic Drayage Charge; Can calculate delivery surcharge
for each cylinder shipped.

Automatic Foreign Service Surcharge; Can calculate surcharge
for each foreign cylinder shipped.

Automatic Taxes; Calculates applicable sales tax/non-taxable
subtotals for appropriate tax jurisdiction.

Inventory Control; Commits/relieves stock as Order/Invoice is
posted.

Cylinder Control; Posts Cylinders Shipped/Returned to Cylinder
Activity file.

Serial Number; Posts Serial Numbers Shipped/Returned to Se-
rial Number Activity file.

Accounts Receivable; Invoices are prepared for Updating To
A/R in daily batches.
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SYSTEM
(& Pon Grsef.lr:m"lnfurheuq_m_ P e
Logon: ro dinfonebx: Fost Orders - | 23 - E VlEW SCREE’l\IJSﬁ-%N?ERRDERS FOR A
Koyl Mot Found
-8917 LITTLE\MS, LILLY View Orders, either chronologically for a

selected customer, or for all customers.

LITTL 1/13/06 07/ ) View Customer Name & Address. Locate via
) atbnit R SR st TR Rl , = : Customer 1D, Alphabetically by Name, or

48 LITTL ' i g
LITTL ‘ " / ! Address or City/State.

LITTL
View Customer’s Blanket Purchase Orders

on file.

VIEW SCREEN: CUSTOMER NOTES
Keyl Hobt Found

Tele: 216 BIL17 « LILLY :
- i I o s o Complete customer notes file can be viewed
from any of the Post Orders dates fields for
informatioon management at point of sale.

LITTLE. HER, SUPPLIER EXPIRES IN
CALL BA{ LATE FEBBUARY TO TO BASE AND TRY TO

EP Post OrdersigaadaBrionene17) =1

Fost Orders Thu Apr 2

VIEW SCREEN: INVENTORY PART FILE
View ALL or OPEN or
part Wi D View Part Files numerically by Part ID or

Arailable - > i partial Part ID.
WE1-MEP-21 L 7'09 FACH 2. IQDD
AL

THWE1-MBEF-R C 3 b FATR
-

TWEL1O-F 3 ONHECTION SuUpR

TWELOLR K L, C £2010-2103
| TWELOZ2

TWE104 ASSY

TWE11l-23 SONTACT TIF 11-23

VIEW SCREEN: INVENTORY PART FILE

arts (A0SO P View Part Files by Description or any portion
i 8917 LIT'.I.'L « LILLY s Lo .
Whl Description cAst Tbt Tanb of Description (example shown: viewing by
ailable F “601 1”).
1/8 LINCOLN 6011 2.6600 LBS  0.000D
2522 B34
3/16 LINCOLN k011 1.5490 LBES 0.5640

1.65940
l1.66 LBS

S16 LINCOLM 60 1 1 PALLET 749 00 fenL 564,

MURGDLLA-316A MUREX &011-n 37167 0.7790 LBS
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I pre———— e
Logon: roobtfinlonebx Post Orders
VIEW SCREEN: SALES TOTALS View ALL or OPEN or

View customer’s sales history by part dis-

ate== UnitPr

playing Latest Order Number, Date & Unit A 19751 04/13/06
ACETYLENE, DISSOLVED

Price as well as Month-To-Date and Period-
To-Date quantities & prices.

Logon: roobtiinfonebx
VIEW SCREEN: CYLINDER BALANCES
View ALL or OPEN or UANTITY or PFURCHAS = (ASOLO/B)
View Customers’ Cylinder Balances for 7 LETELRY
each specific gas/size; Beginning, Shipped/ ' Price Rent Rate
Returned this month, Ending, number of ' R T
serial numbers on file and Customer Owned 20 L 2.120
or Leased. Also shows Gas Prices and Rent ACETALENE g
Rates. ACETYLENE
Logon: ro Post Invoices
NOTE :
VIEW SCREEN: ITEM INVENTORY Tole:
HISTORY ; 3 r TIF 11-
1 ~Reroived -Shipped -----Cost/Prioe Trans In- Du
View Transaction Dates, Quanties, Invoice/
Purchase Order Number and Customer/ N
Vendor by warehouse/store for selected item.

Open Orders/P.O.’s are indicated visually by
paranthesis.

5 NEW MIDDLETCOWE
1 TWECO/ARCATR

| AP Dot Ovdercigamdainfonsto17) e | L

Logon: gawdadinfomets: /17

VIEW SCREEN: STOCKING INFORMATION [QurinsninG: Aleeady Invelced

. . .. Farct LINGP+-316
View Part Stocking Quantities; On Hand, Wh 1 On Hand ail DO/Emy 3
; ;
Available, On Order and Buy Points for each : 5 — =
warehouse/store.
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Fost Invoices

ORDER
INVOICING
SYSTEM

VIEW SCREEN: QUANTITY PRICING

Lists quantity price breakpoints for current
part displaying part ID, breakpoint quanti-
ties, flat price, discount rate and effective
price by quantity breakpoint as recorded for
this part in “Edit Inventory Part File” pro-
gram in the Inventory Control System.

VIEW SCREEN: LISTING OF ALL SERIAL
NUMBERS IN SYSTEM

Lists all serial numbers currently in the
system in numerical order.

VIEW SCREEN: LISTING OF ALL CUR-
RENT SERIAL NUMBERS FOR SELECTED
CUSTOMER

Lists all serial numbers currently recorded
checked out to the selected customer in
chronological order.

Ver 2.22
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POST

ERS

SYSTEM

Typical Order-Entry/Invoicing Processing Cycle;
Orders are posted to the system as Open Order, no invoice date is given at that time, and an unpriced Delivery/Shipping Ticket is printed.

After delivery is made, original order is pulled up on screen and edited for corrections; (enter additional quantities Shipped or Returned...). The
order is then automatically priced and invoiced (Invoice Date entered) and final Invoice is printed.

Daily, Invoices are batched and balanced to an Invoice Journal, and then Updated To Accounts Receivable. This provides a reliable control point
for verifying a day’s activity.

("CAUTION: TRAMESCRTING GAS CVLINDERS IN CAl VANZ CR OTHER | rC‘.‘J‘\JTE\\J: LET MO OdL GREAS
CLOEEDMOTOR VEHICLES 12 DANGEROUS AND SHOUUD EE ANCIDED. QAS

COR OIL BASED LUBRICANT OF ANY NATURE

HE OXY@EN CYLINDER, REQULATCR
CYUNDERS MUST NEVER EE MOVED INCLOSED SPACES. INCLUDING SUT I N VO IC E NGERDUE. ACETYLENE. PROPANE|
HET LIMTED TO CAR TRUNKS, DUETO THE HIGH RISH OF EXPLOSION OR PLOSIVE GASES AND CONEIDERED
FIRE. y, DAMGERDUS.

PLEASE REMIT TO:
A 'F,; Your Company Name Your Gompany Nams

1232 Somewherse St

I - & ngg Goes Here Soms City, OH 42123

. 1234 Somewhera Street + Some GCity, OH 43123 [ep— DATE | PAGE
p Phona {123) 123-1234 « Fax {123) 123-1235

198103 |03/19/0% 1
-

JOE'"5S BODY SHOP
5240 SOUIH PARK
GROVEPORI, IN

B0DY SHOP
0 SCQUIH PARE
GROVEFCORI, IN

CHARGE WILL

DXYGEN, COMPRESSED 2.2 UN1D72 2 JCYL llox¥2sl 302 17.50 35.00
HAZARDOUS
BCETYLENE, DISSOLVED 2.1 UNl0O0Ll l|cueT llacz4d 38.95

HAZARDOUS
CONTACT TIIFP 1l1-23
B/lé LINCOLN 60104
ELOVE, ELLIOI RED
HAZARDOUS MATERIAL COMPLIANCE CHARGE
PHIO SALES TAX
LCHANE-YOU FOR YOUR ORDER A
BUSINESS. HURRY BACK FOR T
LN SEFTEMBER
TOTAL WEIGHT: ig4.00 LBS

IWEll-23
LINSP4+-316
3|ELLRR10OOA
SHHM

]
[
L SO SR ¥

T CONTIINUED
CQ SPECIALS

In case Of Chemical Emergency, Call cChemfprec at |1-80§-4Z4+9%300

PLEASE PAY BY 04/18/09

[ CUSTOMER'S SIGNATURE CARE SHIFPED

L DRIVER'E INIT.
X e I m 346.2q

UNLESE OTHERWISE STATED, THE CYLINDERS ON THIS DOCUMENT ARE THE PROPERTY OF WENDOR. BY ACCEP- [

TAMCE OF THIS DELIVERY, THE CUSTOMER ASSUMES RESPONSIBILITY FOR THE COUNT AND THE DOLLAR VALUE OF
ANY CYLINDER LOST OR DAMAGED.

{THE ABOVE MATERIAL WILL REMAIN THE PROPERTY OF THE SELLER UNTIL FINAL PAYMENT HAS BEEN MADE. | oF 1.5 e
THIS TO CERTIFY THAT THE HERE.IN NAMED MATERIALS ARE PROPEALY CLASSIFIED, DESCRIBED, PACKAGED, MARKED AND LABELED AND ARE IN PROPER CONDITION
FOR TRANSPORTATION ACCORDING TO THE APFLICABLE REGULATIONS OF THE DEPARTMENT OF TRANSPORTATION.
WE HERESY STATE THAT THESE GOCDS WERE PRODUCED IN COMPLIANCE WITH ALL REQUIREMENTS OF SEC. £, 7 AND 12 OF THE FAIR LABOR STANDARDS ACT, AS
AMENDED, AND OF THE REGULATIONS OF THE DEPARTMENT OF LAEOR ISSUED UNDER SEC. 18 THEREOF.

SAMPLE OUTPUT: ORDER/INVOICE
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"
o - 7 Your Company Name o
{0 I = & Logo Goes Here
" 1234 Somewhere Street + Some Gity, OH 43123
O \ Phona {123) 123-1234 « Fax (123) 123-1235 O
@) S LITTLE AUTO WRECKING CO. O
H T YARD #2
O . O
O 15 PLANK ROAD
O P NEW SPRINGFIELD, OH 44403 O
ATTN: MS, LILLY LITTLE
O PURCHASE OEREDEER NO INVOICE O
O l:fgl:):':):‘j-‘ ‘_-:u |l:/ O
N J
SAMPLE OUTPUT: SHIPPING LABEL
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POST SHIPPING LABELS

Jan 23 17:

JLITTLE AUTO WRECKING CO.

15 PLANK ROAD
EW SPRINGPIELD, OH 44403

EDIT SCREEN: POST SHIPPING LABELS

ORDER
INVOICING
SYSTEM

The POST SHIPPING LABELS program
prints 5” wide x 4” high shipping labels
used on packages shipped to customers.

 Shipping address is linked to the informa-
tion in the customer database or may be
entered from the keyboard.

» Uses attractive double-high double-wide
printer font for easy reading.

* Can be printed on pre-printed custom label
stock or on blank stock.

* Output can be directed to the screen, .PDF
preview, any printer, fax, email or a net-
worked harddrive on the server.




ORDER
INVOICING
SYSTEM

The OPEN ORDER REPORT, INVOICE JOURNAL and INVOICE
EXCEPTION REPORT programs share the same setup screen
but vary by their default restrictor field settings in accordance
with the information they are designed to provide.

The OPEN ORDER REPORT program lists all open (without
Invoice Date) orders. Identifies old or accidently uninvoiced
orders for consideration.

The INVOICE JOURNAL program lists invoices in numerical
order with sales totals. Used primarily as a daily sales report to
balance the day and to balance charge sales and cash drawer,
it also can analyze specific order/invoice data through various
restrictor fields.

The UPDATE INVOICES TO A/R program creates transactions
in the Accounts Receivables System for charge invoices. Used
primarily to batch update day s charge sales.

The INVOICE EXCEPTION REPORT program lists invoices in
numerical order restricted to only those which contain exception
or error conditions.

ORDER INVOICING REPORTS

The SALES TAX REPORT lists sales tax liabilities by state, county,
city and other local jurisdiction for monthly or quarterly reporting
procedures.

The ORDER PICKING REPORT lists open orders which can be
pulled for delivery based on current inventory quantities.

* Reports can be generated in detailed mode showing all informa-
tion contained in the order, or in summary mode for just totals.

e Information shown can include customer ID and name, dates or-
dered, invoiced, wanted, shipped and payment due date, purchase
order numbers, and other codes, and each line item with pricing.

* Orders to be included can be restricted by number, date, and
customer. For example:

— Open orders only (no invoice date filled in).
— Orders placed during a specified date range.
— Orders shipped during a specified date range.
— Orders invoiced during a specified date range

¢ Orders can be further restricted to those for customers which
match Customer Flag settings.

+ Exception Checking Options allow the report to highlight miss-
ing orders, orders that may have had customer A/R information
changed, orders with line items that do not have the appropriate

[ Open Order Reportircatmmtonete;2) T— R .. o |

Logon: rootiinfonetx: /2

Order Number
Date !F'.:ln.g.:s
Ordar Codes
Fart Codas

Customer Codes

) [
Highlight
Highlight

EU - A%

Customer Flags _E-I -F-
a

A=All Pres

Print Only Thos
¥=Full Deatail, N

Tue Jan 2

hat Differ In A

e Present, W=NHo Checking

rdar Totals, W=Whsa Total, T=Total

B vroverics I I

SETUP SCREEN: OPEN ORDER REPORT
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ORDER

ORDER INVOICING REPORTS INVOICING

SYSTEM

SAMPLE OUTPUT: INVOICE JOURNAL
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ORDER
INVOICING
SYSTEM

SALES ANALYSES are generalized reports
in which order/invoices are sorted by
various criteria. Data analyzed in the
sort processes are compiled and can be
displayed in three formats; 12 monthly
subtotals spread across the report, month
to date and year to date side by side and
full detail formats. Ranking for user desig-
nated number of top or bottom performers
is also available. Orders can be sorted by
the following keys:

— Customer

— Customer/Part
— Customer/Type
— Customer/Manf
— Customer/Account
— Part

— Product Type

— Manufacturer

— Account

— Operator

— State

— Category

— Route

SALES ANALYSIS

Igb.alesmah.'s.; ustomerrootiffinienete, 18) =
| 14:54:33

2009
003

Tue Jan 27

Ol Ae RN ales Analysis: Customer

1010BQ ETE-
123108

1
Kay

|| Date Ranges

i Invc

Ordar Codes Hay 1 2 Kay 2
B

C o ID - |
Customer Flags -A- —E—I —E—I
[~

| [~
Ordr Retd Sc
= =

Fields Te Print . AvaF AveC Prof Marg Line Last
- -

T 0§ ] 8 § § 6 6 I @
=Bot) ﬂ By : Quan, Volmn, S N ; Profit, Margin, Hone
)] H Line Item Price Min
i hive,Both All

p, 2Fyr, 3Fyr,Month,

Rank (+=To

INFOMETICS

SETUP SCREEN: SALES ANALYSIS

* Numerous restriction fields and ranges for in-depth analytical
review.

* Various formats: Full year speadsheet, one month and year-to-
date and full detail.

+ Categories can be ranked from highest to lowest and restricted to

a top or lowest number by Quantity, Volumn, Selling Price or Cost, .

Profit and Margin (%).

Output can be directed to the screen, .PDF preview, any printer,
fax, email or a networked harddrive on the server.

SAMPLE OUTPUT: SALES ANALYSIS: CUSTOMER
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SALES ANALYSIS

ORDER
INVOICING
SYSTEM

R T, b e 3 103030 Soe
vt | THTy W AT N Paa
M ORMEH WS CE R H A A CE kN SCHE 3 e W NI TSN e
nt B By SN, COIEE LT
mIao0s

ud g ewk

e Bl |

SAMPLE OUTPUT: SALES ANALYSIS: ACCOUNT
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