PAYROLL SYSTEM

The PAYROLL SYSTEM is used to maintain a list of employ-
ees’names, addresses and employment information and is
used to interactively calculate and print payroll checks.

Employees’ hours are entered and distributed to appropriate
department/cost centers. Annualized tax tables are then used
to automatically compute deductions before the check is
printed on bank stock.

Monthly and quarterly reports are used to prepare tax filings,
and provide analytical information. W-2's can be generated
automatically at year-end.
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TIME RECORDS
* The POST/EDIT PAYROLL RE-
CORDS program is used to add, change,
view, or void payroll records, and to
interactively maintain payroll records
and create and print payroll checks on
bank stock forms.
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* The PAYROLL JOURNAL program
prints a numerical listing of payroll
records (checks).

PAYROLL ANALYSIS
* The PAYROLL ANALYSIS programs
sort payroll data in a variety of ways
and ages it into monthly columns on a
spreadsheet.

EMPLOYEE MASTER FILE
* The EDIT EMPLOYEE MASTER
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FILE program is used to add, change,
view or delete employees’ master data.

* The EMPLOYEE MASTER LISTING program produces a
listing of employees’ master data including Name & Address,
Pay Codes (rates) and Deductions.

* The EMPLOYEE ADDRESS LISTING program produces a
listing of employees’ master data for only Name & Address.

* The EMPLOYEE LABELS program produces name and ad-
dress labels on 1" high x 3.5" wide labels.

MISCELLANEOUS
* The EDIT TYPE/TAXES FILE program is used to add, change,
view or delete payroll compensation codes and withholding tax
tables.
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PAYROLL MENU SCREEN

* The PAYROLL TYPE/TAXES LIST program produces a
listing of payroll compensation codes (Pay Codes) and with-
holding tax tables.

* The PRINT W-2’S program produces W-2 forms on standard
stock for mailing to employees and the L.R.S.

* The PURGE PAYROLL RECORDS program is a main-
tenance program used to remove old data from the payroll
database.

FILE EDITORS

* FILE EDITORS provide low level access to the database for
programmer/system administrator use only.
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The POST/EDIT PAYROLL RECORDS
program is used to add, change, view, or
void payroll records, and to interactively
maintain payroll records and create

and print payroll checks on bank stock
forms.

 Each Payroll Check consists of:

— Check number Hours

POTAL- -3 10
— Three character employee ID o INFONETICS

— Check date
EDIT SCREEN: POST/EDIT PAYROLL RECORDS
— Multiple lines for payroll data:

— Pay Codes (hourly, overtime,
salary)

— Work dates RPN NORMAN/ROSE F. 03/31/¢ j0z82e
— Keys for Dept. and/or Cost Center

— Hours worked and rate or wage HEDTCARE

+ Earnings and deductions (taxes) automati- e
cally calculated or may be manually entered

+ Total hours, net, earnings, and deductions
automatically calculated.

 Audit journal (check register) produced at

end of edit session.

. R DATE CHECK NO
Security permission modes to prevent

editing of payroll records and printing of

payroll checks except by authorized person- frenemenst -
nel. PAY EXACTLY

BEE HUNDHED ETEIY—HINE DOLLARS & L0 CERTEReh s i s s et G

TO THE 4 5
ORDER OF
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san A e The PAYROLL JOURNAL program
(ARTVIEW AND USIVE GES IN EFFEC produces a numerical listing of payroll
Chack Mumbar records (CheCkS).
Date Ranges Check + Actual or average hourly rates infor

mation available.
Empl

» Can be restricted to desired Department
and/or Cost Center (Keyl & Key?2).

* Hours, earnings, deductions, and
benefits summarized by G/L Account at
end of report.

* Detailed/Summary modes available.

* Output can be directed to the screen,
.PDF preview, any printer, fax, email or a
networked harddrive on the server.

Logon: root@infFonatx: /0 INFORETICS. Inc. Sun Map 29 13:53:39 2009

Pay Period 03/31/09

Checkst --Date-- Enployes-----------

{-- Type------------- K

- -Order ----

525 0331/

CHECK. TOTAL *

0 4250 12.000
o
1]
0
o
i}
V]
V]
1]
0
CHECK TOTAL *  42.50 451 40
GRAND TOTAL *+* 9250 939.62 ] 75.18
AECOUAE-—-=-- === =-==-=---=-------- —--—-Hours --Earnings
0.00 0.00 4781 0.00
0.00 0.00 15.01 0.00
0.00 417 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
5250 0.00
0.00 1501
0.00
52_50 662.23 75.18
Page: 1 Payroll Journal Sun Mar 29 13:53:39 2009

SETUP SCREEN: PAYROLL JOURNAL (top)
SAMPLE OUTPUT: PAYROLL JOURNAL (bottom)
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The PAYROLL ANALYSIS programs

sort payroll data and age lt into monthly : root@infonatx: S0 Payroll By Account Sun Mar 29 19:42:29
columns on a spreadsheet. Report Completed
 Sorts payroll by Employee, G/L Ac- Chack MNumbar
count, Department and/or Cost Center - B
ate Ranges
(Keyl & Key2).
Empa ] oy cdas
* Summary mode displays months (Jan- 3
D ith —tO- 1. Check Codes Ve Aool ey Rey2 O (]
ec) across report with year-to-date tota 999999
« Detailed mode shows payroll records sup- Fialds To Print OUTE Earnings Imrlu: tion 'I'.-'r.t:.a.t'.'i g E 1-:1:-:':1':.-.':'-.: l:!h::r:'I-:-.'

H 4] H H

porting data. Break (¥/M)
* Can be restricted to desired Department
and/or Cost Center (Keyl & Key2).

+ Output can be directed to the screen,
.PDF preview, any printer, fax, email or a

networked harddrive on the server.
INFUONET IES

SETUP SCREEN: PAYROLL BY ACCOUNT

Logon: root@infonstx:/0 INFONETICS, Inc. Sun Mar 29 19:42:27 2009
Payrall By Account Page: 1

Pay Period 01/01/08 Thru 12/31/08

SAMPLE OUTPUT: PAYROLL BY ACCOUNT
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&P Edet Empioyee Master File{ropt @indoaenet) =l The EDIT EMPLOYEE MASTER FILE
1: root@infonatx: f0 Rdit Employes Mastar File Sun Mar 00:53 2009 program is used to add, change, view or
Record Updated delete employees’ master data.
. I.T e » Each employee record is identified
ast\First) ELSON/GECRGE P. by a three character Employee ID (his/

G585 W. ROSE STREET 8 b H her initials) and contains:
ROVE CITY, OH 43123

— Name, address, telephone number,
and social security number.

— Two lines of general notes.
— Birth, start, and terminate dates.

— Pay rates and tax table withholding
categories.

* Fixed amount deductions can over
ride standard tax tables. (Insurance,

CHILD P IRS garnishments, uniforms, ...)

H
[ pirst] prov Jf noxt | B FoNET

EDIT SCREEN: EDIT EMPLOYEE MASTER FILE

Logon: root@infonatx: /0 INFORETICE, Inc. Sun Mar 28 20:08:34 2008

Employes Master Listing Page: 1
Emplopes-- ------ --Birth- --3tart- Terminzt --Undon- Ins Date Social Sec. Telephone--- Zipoode--- K1 Key?Z Pay
-------------------------------------- Type-- Dasc------ ------Rate --Earnings -Deducticn

&P NELSON/GECRGE P 08/30/50 02/15/52 00/00/00 00/00/00 05/15/57 376-54-1224 614/870-5528 43173 52
6585 . ROSE STREET
BROVE CITY. O 43123
Ko HWALY 12.000
175 125 1. -58.50
FED-M& FED W/H
FICA-M MEDICARE
FICA-S 5.5. TAX
[H-4 04 WM
LOCAL  CITY TAX
(5 CHILD PP 5.00
FICAS 5.5. DP.

FICAM MED. EXP.

RPN NORMAM/ROSE P 08/15/70 05/01/97 00/00/00 00/00/00 09/01/57 454-45-4545 614/875-4242 43123 52
4h7 COURT STREET
GROVE CITY, D4 43123

H HOURLY 10.500

125 125 INS. -36.78
FED-51

FICA-M MEDICARE

FICA-5 5.5. TAX

0H-1 OH WH

10.500
EAE 10.500

FICK+ MED. EXP.
CR  COM'Y CAR

&

.00

SAMPLE OUTPUT: EMPLOYEE MASTER LISTING
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EDIT TYPE/TAXES FILE

The EDIT TYPE/TAXES FILE program
is used to add, change, view or delete
payroll compensation codes and with-

holding tax tables.

« Payroll compensation codes can be
created to meet new needs. (Overtime,
double-overtime, sick leave or wellness

days, vacation, ...)

» Tax tables maintained for Federal, State
and Local deductions using annualized

formulas.

&P Bdit Type/Tawes File{roat@infonete/?) =y

Edit Typa/Taxas Fila fun Mar 29 01 2009

e 5

Sun Mar

roct@infonetx:/2 :
Payroll Type/Taxes List Page: 1

14845000
250,00
38435000

FED-MZ FED W/H 2131 0.00
15300.00
31250.00
82950.00
152100.00
500.00
388000.00

FED-M3 FED W/H 2131 0.00
1895000
3450000

00 0.00l

33.000

391650.00 35.000

FED-M4 FED WH 2131 0.00 0.00l
22600.00 10.000

38550.00
90250.00

15.000

395300.00

FED-M5 FED W/H 2131 0.00 0.00
26250.00 o
42200.00  1595.00
5350000 9350.00
163050.00  26637_50

=
©
2

Payroll Type/Taxes List Sun Mar 28 20:23:2% 2008

EDIT SCREEN: EDIT TYPE/TAXES FILE (top)
SAMPLE OUTPUT: PAYROLL TYPE/TAXES LIST (bottom)
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The PRINT W-2’s program produces W-2

stock for mailing to employees and the I.R.S.

PAYROLL ibad i‘

SYSTEM i
forms on standard
e a Employes’s social seowrity numbsr | For Official Wss Only &
22222 | wad [1| 376-54-1224 | oM Ho. 1sss0008
b Employsr identifioation numbss [EIN] 1 ‘Wages, tips, other compereation 2 Faderal income bax withheld
31-907789 30580.00 4092.71
o Employer's nama, address, and 2P code 3 Sooial seourity woges 4 Social securiy 1o withheld
YOUR COMPANY NAME, INC. 30580.00 1895.96
3 Medicore wages and fips & Medicars tas withheld
1234 Somewhere Street 30580.00 443.41
7 Sooial seourty Hps B Allocated ipe
SOME CITY, OH 43123
d Conirol numbier 9 Advance EIC paymenit 10 Depandant care banadts
@ Employes's first nama and initial Last nams Euff |11 Hengualified plans !2.1 e insinuctions for baw 12
JROSE B LW NORMAN i
T R e | 12
3477 ANYWHERE AVENUE 00 o
14  Crhar !2:
ANYWHERE, OH 43228 CAFE 125 i
12d
2550.00 :
f Employes's address and ZF code
15 Bk Ermployer's stabs 10 number 18 Haote wagss, tips, abo. | 17 Hate incoma bax 18 Local wages, fps, el | 19 Localincoma fax 20 Lozakity nars
OH| 51 678899 30580.00 1316.85 30580.00 30580.00 | CITY
|
Wﬂgﬁ and Tax Departmant of the Treasury—Intemal Revenue Serics
Farm W'z Statement E D n q For Privacy Act and Papsraork Reduction
Copy A For Soclal Sacurlty Administration — Sand this entire pags win ot Notic, sa back of Gopy D.
Famm ¥W=-3 1o the Soclal Securtty administration; phatocoplkes are not accsptabke, Cat. M. 109340
SAMPLE OUTPUT: W-2
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